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PREFACE

This publication presents statistical standards for the five core labour force
variables; Labour Force Status, Status in Employment, Hours Worked,
Full-time/Part-time Status and Duration of Unemployment. These variables
are commonly used in a range of social and Iabour statistical collections.
The standards are part of a series of statistical standards that the Australian
Bureau of Statistics (ABS) is developing for the collection, processing and
dissemination of variabies in social, labour and demographic statistics.

This publication is a reference document for the use of the five core labour
force variables and for their associated conceptual issues and definitions,
The standards include the recommended concepts, definitions,
classifications, coding structures, questionnaire modules and output
categories used in ABS interviewer-based and self-enumerated collections,

It is hoped the publication of these standards will encourage government,
academic and private sector organisations to implement the standards in
their own collections. This would improve the comparability of data from
these sources.

The ABS would welcome feedback on any aspect of these standards.

W. MclLennan
Australian Statistician

Australian Bureau of Statistics
1996
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1 OVERVIEW OF THE CORE LABOUR FORCE VARIABLES

INTRGDUCTION

It is important, for an economic and social understanding of a society,
to be able to measure the labour force characteristics of the population
and the changes which occur to those characteristics over time.

In the ABS the labour force characteristics of the population are
measured and described through a group of variables referred to as the
labour force variables. The most important of these, 'The Core Labour
Force Variables', are:

B Labour Force Status;

8 Status in Employment,

®  Hours Worked;

®  Full-time/Part-time Status; and

®  Duration of Unemployment.

These labour force variables, when cross-classified with other social,
economic and demographic variables, can provide comprehensive data
on a particular 1opic, issue or population group. The resulting
information can ultimately be customised for:

®  informed decision making and planning;
B policy formulation and monitoring;
B social research and analysis; and

¥ program provision and evaluation.

The core variables form a coherent set of variables which jointly provide
a detailed description of the labour force.

There are limits to the number and detail of labour force questions that
can be incorporated in the household-based surveys that are the most
common collection vehicles for this sort of information.
Self-enumerated collections, such as the Census of Population and
Housing, are usually even more limited in the amount of space that can
be devoted to any one topic. In order to accommodate the different
levels of detail required and the space and time consteaints of different
collections, three conceptually comparable questionnaire modules have
been developed.

The longest and most detailed modulde is the 'full labour force
questionnaire module’, as enumerated in the monthly Labour Force
Survey. The reduced module' is much less detailed and is suitable for
collections where labour force variables are used as explanatory
variables and are not intended to produce intrinsic labour force
estimates. The self-enumeration module is the shortest of the modules
and is designed for use in the Census of Population and Housing and
other sclf-enumerated collections.

ABS - STANDARDS FOR LABOUR FORCE STATISTICS - 1288.0 - 1996 1



2 ABS -

In ail household-based surveys the variable Labour Force Status is the
first of the core variables to be established when processing data on
labour force activity. A derivation process is used to identify the Labour
Force Status of each respondent, The derivation combines the
responses to several questions according to a specified sct of rules in
order to correctly assign a classification code. Tt is during the derivation
of Labour Force Status from the question responses that the core
variables of Status in Employment, Hours Worked and
Full-time/Pari-time Status are determined. To determine Duration of
Unemployment, additional questions have to be asked.

The five core labour force variables cannot be measured separately. For
example:

| Status in Employment and Hours Worked can only apply to a person
whose Labour Force Status is Employed;

®  Full-time/Part-time Status can only apply to a person whose Labour
Force Status is Employed or Unemployed; and

®  Duration of Unemployment can only apply if a person’s Labour
Force Status is Unemployed.

The development of standards for the individual core labour force
variables and labour force question modules ensures comparable and
compatible labour force data across a variety of ABS collections. This
publication outlines the concepts, definitions, classifications, coding
structures, questionnaire modules and output categories used in
household-based and self-enumerated collections conducted by the
ABS.

STANDARDS FOR LABOUR FORCE STATISTICS - 1288.0 - 1986



2 THE LABOUR FORCE FRAMEWORK

THE CONCEPT OF LABOUR
FORCE ACTIVITY

SCOPE CF THE POPULATION

Labour force statistics measure the number and characteristics of
persons who are economically active, The cconomically active
population comprises persons who furnish the supply of labour for the
production of economic goods and scrvices as defined for the purposes
of the National Accounts.

The International Labour Organisation (ILO), in its manual, Surveys of
economically active population, employment, unemployment and
underemployment, suggests that the measurement of the cconomically
active involves three basic considerations:

®  the scope of the population 10 be covered;

® the dividing linc between economic activity and non-economic
actlivity; and

" ameasurement framework for applying the dividing line to that
population.

In practice, statistics of the economically active population are restricted
o persons for whom the measurement of economic activity is
meaningful. The ILO suggests two main restrictions in determining the
scope of the data:

® the scope of the population 1o be represented by the survey (c.g. the
usually resident civilian population in the Australian Lahour Force
Survey); and

W the scope of the population of interest (i.e. the sub-population for
whom the concept of economic activity is meaningful, e.g. age or
other limits).

The Labour Force Survey includes all persons aged 15 and over except:

®=  members of the permanent defence forces:

" certain diplomatic personnel of overseas governments, customarily
excluded from censuses of population and housing and estimated
population statistics;

B overseas residents in Australia; and

® members of non-Australian defence forces (and their dependents)
stationed jn Australia.

For other ABS household surveys, such as the Household Expenditure
Survey, members of the permanent defence forces are in scope of the
survey and so are included in labour force estimates produced from
these surveys.

ABS - STANDARDS FOR LABOUR FORCE STATISTICS -+ 1288.0 - 1996 3



THE DIVIDING LINE BETWEEN

ECONOMIC ACTIVITY AND
NON-ECONOMIC ACTIVITY

The TLO manual on concepts and methods states that:

A clear understanding of the concept and boundary of
economic activity is fundamental to the correct application of
the definitions of employment, unemployment and
economically active population in surveys of households or
individuals. The exact boundary between economic and
non-economic activities is 4 matter of convention, but uniess a
precise line is drawn the correct statistical treatment of many
situations encountered in practice cannot be determined and,
in consequence, the resulting statistics are more likely w be
subject o controversy and to higher response errors.

‘The concept of econemic activity adopted by the Thirteenth
ICLS (1982) for the measurement of the economically active
population is defined in terms of production of goods and
services as sct forth by the United Nations System of National
Accounts (hereafter SNA; United Nations, 1968a). Thus
persons should be counted as economically active if (and only
if) they contribute or are available to contribute Lo the
production of goods and services falling within the SNA
production boundary. The usc of a uniform definition of
economic activity serves to ensure that the acliviry concepts of
employment statistics and production statistics are consistent,
thus facilitating the joint analysis of the 1wo bodies of statistics.

Economic activity as defined by the present SNA covers all
markel production and certain types of non-market
production, including production and processing of primary
products for own consumption, own-accourit construction ancd
other production of fixed assets for own use. It excludes
unpaid activities such as unpaid domestic activities and
volunteer communily services.

(Hussmanns, Mehran & Verma, 1990, p. 14)

In Australian practice, the SNA boundary excludes own-account
construction and certain non-market activity.

The Labour Force Survey measures regular employment quite precisely.
However, many forms of economic activity that deviate from 'core’
activity, such as home-based work and certain types of non-market
production, are more difficult to measure. Individuals involved in such
activities may not recognise the question Do you work in a job,
business or farm? as applying to their situation. Thus some activities
which are included in the definition of economic activity may go
unreported. In countries where a large portion of the economic activity
is non-core work the ILO recommends that further questions be asked
to elicit this information. There is currently no expectation that the
Australian Labour Force Survey needs to change in relation to this issue,

The economically active population is defined to comprise all persons
who furnish the supply of labour for the production of goods and
services as defined by the SNA, during the specified reference period

4 ABS - STANDARDS FOR LABOUR FORCE STATISTICS -+ 1288.0 - 1896



(i.e. the Employed and Unemployed populations combined).

The currently economically active population is defined using a short
reference period (ILO suggests one week or one day), as opposed 1o
the usually economically active, measured over a longer period. The
currently economically active population is referred to as the labour
force.

A MEASUREMENT FRAMEWORK The conceptual framework for the labour force, currently used in
Australia is compatible with the standards for labour force classification
recommended by the ILO. It classifies the population over 15 vears of
age into three mutually exclusive and exhaustive categories: Employed,
Unemployed and Not in the Labour Force.

The Employed and Unemployed categories together make up the
labour force, or the currently economically active population. This
provides a measure of the number of persons furnishing the supply of
labour at a given time. The third category, Not in the Labour Force,
represents the population not currently economicalty active.

The following diagram is an illustration of this framework.

THE AUSTRALIAN LABOUR FORCE FRAMEWORK

Chvilians
aged 15 years
and over

Employed Persons not
persons employed
Actively Nol activedy
Full-ime Part-time leoking Iooking
for work for work
Available to Not available
slarl work in to start work in
reference week reference week

- Employed — e Unemployed

-—  In the labour force ——— - Notinthe labour force — g
(economically active)

Centain rules are required for classifying the population into the
categories of Employed, Unemployed and Not in the Labour Force.
These rules cover three areas;

® a reference period of one week;

ABS * STANDARDS FOR LABOUR FORCE STATISTICS - 1288.0 * 1996 5



LABOUR FORCE STATUS

STATUS IN EMPLOYMENT

Classification development

B the classification of the population based on activities performed
during the reference period; and

B  the use of priority rules 1o ensure that each person is classified into
only one of the three basic categories.

In order to measure the economically active population the concept of
cconomic activity has to be operationalised and an appropriate set of
questions used to identify those who are 'cconomically active’. The
questions must be easily understood by the respondent to obtain
accurate data. The relevant question modules are described in
Chapter 3.

The broad conceptual issues relating to the measurement of the five
core variables are presented below. More detailed accounts are given in
the full documentation of the standards in Chapters 4 to 8.

The first core labour force variable is Labour Force Status which
identifies a person as Emploved, Unemployed or Not in the Labour
Force. For formal definitions relating to Labour Force Status sec
Chapter 4.

The second core variable, Status in Employment identifies an Emploved
person as being either an Employee, Employer, Own Account Worker,
or Contributing Family Worker, in respect to their main job. For formal
definitions of these terms see Chapter 5.

Over the past forty years there has been continued difficulty in reaching
an agreed international definition for the concept Status in
Employment. The ILO scheduled a revision of the classification in
response to expressions of concern about the conceptual basis of the
classification, the blurring of the borderlines between categories. and
the lack of subgroupings within the structure. It was suggested that the
classification was of little use 1o developing nations and was
increasingly becoming irrelevant to developed nations (Hussmanns,
Mehran & Verma 1990, p. 170). The variable is nevertheless needed 1o
provide statistics that are widely demanded from ABS collections.

The 15th International Conlerence of Labour Statisticians resolution
concerning the revised International Classilication of Status in
Employment (ICSE — 93) distinguishes between Employees and Own
Account Workers on the basis of economic substance (essentially,
whether or not remuneration is directly dependent on profits) rather
than the legal status of the enterprise.

However, the ICSE — 93 economic substance concept is not measured
through current ABS Labour Force Survey practice, nor are
owner-managers of incorporated businesses separately identified in the
way suggested by ICSE — 93. Adopting this resolution would require
the development of a conceptually complex and lengthy question
sequence which would allow Labour Force Survey concepts and the
Australian National Accounts to be consistent, Adoption of the
proposed conceptual basis can only be seen as a longer-term aim, to be
assessed in the light of users' needs for the data. 1t is possible,
however, 10 bring category titles into line with ICSE — 93 and that

6 ABRS - STANDARDS FOR LABOUR FORCE STATISTICS - 1288.0 - 1896



Conceptual issues

Category boundaries

Terminology

approach has been adopted in these standards.

The variable Status in Employment could conceivably measure mode of
remuncration, the relationship of the person to the enterprise or
establishment, the legal status of the enterprise, the ownership of the
means of production, whether the owner of the enterprise hircs
employees, and the tvpe of enterprise (i.e. public or privale scctor).

In Australia, Status in Employment is based on the person's sclf
perception of his or her relationship 1o the enterprise, together with the
legal status of the enterprise where this can be established. The legal
status concept has long been used, in accordance with Australian
National Accounts practice, 1o class owner-managers ol incorporated
businesses as Employees rather than as Emplovers or Own Account
Workers. The same practice is also adopted in 1the United States of
America, Canada, Japan, and New Zealand.

Individuals who indicate that they work in their own business, are
queried about the legal status of the company. Although they may
'own' the business, if it is incorporated the individual is not held
personally liable for the economic enterprise should it become
insolvent. Those individuals who own an incorporated business, with
or without hiring one or more employccs, are therclore classified as
Employees. Il the business is unincorporated, that is the owner is liable
for the economic enterprise, those who hire emplovees are classificd as
Employers and those who do not hire emplovees are Own Account
Workers. The functions the person performs does not atfect this
variable.

This conceptual basis raiscs a number of issucs in relation to the
boundaries of categories. The way the ABS definitions of Employer and
Employce operate through the use of the legal status of the enterprise
may be at odds with the commonly held social understanding of an
Employce or Emplover. For example, many small business
owner-managers of incorporated enterprises operale in a very similar
fashion to Empioyers or Own Account Workers in unincorporated
enterprises, Itis therefore important to note that the variable Status in
Employment is not suitable for identifving owner-managers of
businesses in collections where there is a desire to use this variable as
an indicator of, for example, socioeconomic status. Furthermore,
individuals who opcrate their own incorporated enterprise vet do not
draw a wage or salary are nonetheless classified as Employees.

These standards adopt terminology that is different to that used in the
past in some ABS collections.

The title Employee is used to denote the category o1 persons who are
remunerated by wages or salary; paid a retainer fee by their employer
while working on a commission basis; work for an employer [or tips,
piece-rates or payment in kind; or who operate their own incorporated
enterprise with or without hiring cmployees. It replaces the tile 'wage
and salary earners' which has been used in some collections.,

The term Seli-ecmployed should only be used collectively to describe the
three categories of Employers, Own Account Workers and Contributing

ABS - STANDARDS FOR LABOUR FORCE STATISTICS + 1288.0 - 1996 7



HOURS WORKED

FULL-TIME/PART-TIME STATUS

DURATION OF UNEMPLOYMENT

Family Workers,

In the past, data have ofien been presented using only three categories:
Employee, Employer, and Self-employed. In these instances
Self-employed includes the categories of Own Account Worker and
Contributing Family Worker but excludes Employers. In other cases the
term Sclf-employed has been used to refer only to the category Own
Account Worker. If it is necessary to aggregate the categorics Own
Account Worker and Contributing Family Worker then both terms
should be included in the output label rather that describing this group
as Self-employed.

Hours worked and hours usually worked are formally defined in
Chapter 6.

For Employed persons the number of hours worked can be established
in two ways, through collecting the number of hours actually worked
in the reference week or the number of hours usually worked each
week. In the Labour Force Survey:

B for those who worked in the reference week the actual number of
hours worked in all jobs that week is used; and

®  for those who had a job but were away from it during the reference
week the usual number of hours worked in all jobs is used.

In other surveys only hours usually worked per week is asked of both
groups 1o constrain the length of the questions and sequencing
instructions. For a more detailed discussion on the conceptual
differences between the two approaches, refer to the section headed
'Comparability of the full and reduced questionnaire modules' in
Chapter 3.

For formal definitions of Full-time and Part-time Status see Chapter 7.

For Employed persons, Full-time/Part-time Status is determined by the
actual and/or usual number of hours worked by an Employed person in
the reference week in all jobs. Full-time work is defined as 35 hours or
more per week.

Full-time/Part-time Starus of Unemployed persons is determined by the
respondent’s perception of whether the work, for which they are
looking, is full-lime or part-time work., The question does not define
full-time or part-time in teems of the number of hours of work sought.
In all houschold-based surveys and population censuses the question
asked is whether the person locked for full-time/part-time work in the
four weeks preceding the survey week or the census reference night.

Duration of Unemployment is formally defined in Chapter 8.

Duration of Unemployment includes short periods of casual
employment during which the respondent continued to seek work. For
operational and response reasons it is impractical to filter these cases
out. The effect of such cases is not likely to affect the overall quality of

8 ABS - STANDARDS FOR LABOUR FORCE STATISTICS -+ 1288.0 * 1996



Duration of Unemployment data significantly.

Duration of Unemployment can be used to produce data on long-term
unemployment. Although there is no international standard defining
long-term unemployment, analysts have in many recent studies in
Australia and internationaily, adopted 12 months or more as a working
definition for long-term unemployment.

E In recognition of the current practice in Australia and internationally,
the following formal definition has been adopted by the ABS:
Long-term unemployved refers to persons unemployed for a period of
52 weeks or more.

ABS - STANDARDS FOR LABQUR FORCE STATISTICS - 1288.0 - 1996 9




3 LABOUR FORCE QUESTIONNAIRE MODULES

INTRCDUCTICN

FULL QUESTIONNAIRE MODULE

REDUCED QUESTIONNAIRE
MODULE

A questionnaire module is a set of questions, response categories and
associated sequence guides that has been designed to collect
information on a particular topic. More than one questionnaire module
may be developed for a topic and each of the modules will be designed
for a specific purpose. For example, there are three labour force
questionnaire modules: a full and a reduced interview module and a
sell-enumeration module.

The monthly Labour Force Survey uses a comprehensive and detailed
set of questions (the full questionnaire module) to obain a precise
measure of labour force activity and its characteristics.

A less dertailed set of questions (the reduced module) is used in all
other ABS collections which use personal interviews. These collections
are typically interested in Labour Force Status as an explanatory variable
with the primary focus of analysis being on socioeconomic well-being.

The third module (self-cnumeration module) is used {or collections
such as the Census of Population and Housing.

The full questionnaire module consists of 71 questions and is uscd in
the current Labour Force Survey. It is presented in Appendix 1. A flow
chart showing the derivation of Labour Force Status from this module is
presented in Appendix 2.

The reduced module recommended for other household-based surveys
comprises 13 questions. Sequencing ensures that all 13 questions will
never be asked of one individual. For the majority of respondents who
have a job, only five questions will be asked; for those who are
Unemployed nine will be asked; and for those who are Not in the
Labour Force only five will be asked. There are some additional
questions which may be asked of a small but significant minority of each
of these groups to ensure a sufficiently accurate measure of the core
labour force variables.

A flow chart describing the derivation of Labour Force Status from this
module is presented in Appendix 3.

This module is still designed to be consistent with the ILO concept of
labour force activity. While extra questions may be added to the
module if users require a greater level of detail for a particular aspect, it
is important that the core variables are derived as described in the
standard if data are to be comparable.

The recommended questions for the reduced module are given below.
In these questions '....... ' indicates information that needs to be inserted
in the question such as the dates of the reference week or the name of
the respondent. During a personal interview this information would be
included by the interviewer.

10 ABS * STANDARDS FOR LABOUR FORCE STATISTICS * 1288.0 - 1996



M i

Q.1 | would now like to ask you about the week starting Monday the ....
and ending last Sunday the .... that is, last week.

Q.2 Last week did .... do any work at all in a job, business or farm?

Yes OGoto Q.5
Ne O
Permanently unabie to work O {No more questions}

Q.3 Last week did .... do any work without pay in a family business?

Yes O GotoQ.5
No O

Q.4 Did .... have a job, business or farm that .... was away from because
of holidays, sickness or any other reason?

Yes O

No OGotoQ.9

Q.5 Did .... have more than one job (last week)?

Yes O

No [OGotoQ.7

Q.6 | would now like to ask you about the job in which .... usually works

the most hours.

Occupation and Industry Questions if required {(see Appendix 4)

Q.7 (in that job,) did .... work —

for an employer for wages or salary? a

in .... own business

with employees? O Goto Q.7a
with no employees? O Goto Q.75
without pay in a family business?

What are .... working arrangements?

Payment in kind
Unpaid voluntary work

oo

Goto Q.9
Q.7a Is .... business a limited {iability company?

Yes O
No O

ABS * STANDARDS FOR LABOUR FORCE STATISTICS * 1288.0 + 1988 11



Question 7a is not part of the reduced question set. However, it must
be included in surveys that require a measure of Status in Employment,
and are restricted to using the reduced questionnaire module. It is not
possible to derive Status in Employment from the reduced module
without this additional question.

Q.8 How many hours a week does .... usually work in {all) .... joh(s)?

35 hours or more O No more guestions
1-34 hours O No more questions
Less than 1 hour/no hours O

Q.9 At any time during the last 4 weeks has .... been looking for fuii-tirne
or part-time work?

Yes O
No O No more guestions

Q.10 At any time in the last 4 weeks has ....

(The following categories arc read out by the interviewer. Note that
ABS cxperience suggests the question 'locked in newspapers? assists
with the flow of interviewing though the response is not coded. As
soo0nN as a positive response is recorded against any of the categorics
marked 01 to 10 the interviewer leaves this question.)

written, phoned or applied in person
to an employer for work? O o1

answered a newspaper advertisement

for a job? 0O o2
iooked in newspapers?

Yes O

No O

checked factory or commonwealth
employment service notice boards O o3

At any time in the last 4 weeks has ...

been registered with the commonwealth
employment service? O 04

checked or registered with any other

employment agency? G 05

done anything else to find a job?

Advertised or tendered for work O 06

Contacted friends/relatives O o7

Cther O 08 No more guestions
Only looked in newspapers O 09 No more questions
None of these O 10 No more questions

12 ABS - STANDARDS FOR LABOUR FORCE STATISTICS - 1288.0 * 1996



COMPARABILITY OF THE FULL
AND REDUCED QUESTIONNAIRE

MODULES

Labour Force Status

Q.11 If .... had found a (part-time) job could .... have started work {ast
week?

Yes O
No O No more guestions
Don't know O

Q.12 When did .... begin looking for work?

Enter date O0O00O4ano
Less than 2 weeks [
No. of weeks aoca

Q.13 How long ago is it since .... last worked full-time for two weeks or
more?

Enter date annoonoo

Under 2 years (No. of weeks) OO0 No more guestions
2 years or more O No more guestions
Never warked full-time for 2 weeks or

more but has worked O No more questions
Has never worked 0O No more questions

Although both ihe full and the reduced questionnaire modules arc
consistent with the ILO concept of labour force activity, some
differences do occur in the statistics they produce. These differences
arc outlined below for each of the five variables.

Labour Force Status is determined by four criteria:

B whether a person has a job;
® whether those who do not have a job are looking for work;

® whether those who are looking for work are actively secking work;
and

® whether those who are actively seeking work are available to start
work,

The full questionnaire module covers the criteria in detail. The reduced
module addresses all the criteria but in much less detail. For cxample,
the reduced module does not go on to ask respondents who were away
from work, the reason why they were away from work, nor does it ask
those who were not available 10 start work the reasons they were not
available during the reference week. This information is used to derive
Labour Force Status in the full module. Therefore, operationally
slightly different criteria are applied in the reduced module and slightly
different labour force estimates are vielded.

More specifically, compared to the full questionnaire module, the
reduced module will reduce the number of persons classified as
Unemployed. This is becausc the reduced module does not identify
people who were stood down nor, for people wailing to start work,
those who would have been able to start work in the reference week if
the job had been available then.

ABS - STANDARDS FOR LABQUR FORCE STATISTICS * 1288.0 - 1996 13



Using the reduced module, persons stood down are classified as
Employed rather than Unemployed and, persons waiting Lo start a job
are classificd as Not in the Labour Force rather than as Unemployed.

Some cases of ahsence from work are also treated differently by the two
modules. Using the full questionnaire module, persons on worker's
compensation last week and not returning or don't know if returning to
work, or persons away from work for four weeks or more without pay,
are classified as either Unemployed or Not in the Labour Force. Using
the reduced module, all cases of absence responding as usually working
one hour or more a week, are classilied as Employed.

Analysis of responses to the October 1994 Labour Force Survey showed
that if the reduced module had been used instead of the full module it

would have:

® increased the estimate for Employed by 20,700;

m  dccreased the estimate [or Unemploved by 31,100; and

®  increased the estimate for Not in the Labour Force by 10,500.

Status in Employment  Status in Employment describes whether a person is an Employee,
Employer, Own Account Worker or Contributing Family Worker.

i

ﬁ Status in Employment cannot be measured using the reduced
questionnaire module. If this variable is required, an additional
question must be asked (Question 7a). This question identifies the
corporate nature of a business for those working in their own business.
Whether or not the business is a limited liability company is an
important question in measuring this core variable. It is essential 1o the
derivation of Status in Employment because those working in their own
incorporated business with or without employees are classitied as
Employces, while those working in their own unincorporated business
with employees are classiflied as Employers.

Hours Worked  The full questionnaire module collects both actual hours worked, and
for those who worked less than 33 hours, the number of hours usually
worked. This is better suited for the measurement of economic activity
and the analysis of earnings.

The reduced questionnaire module collects only the usual hours
worked. The reduced module is mainly used in collections that arc
interested in Labour Force Status as an explanatory variable. The
primary focus of analysis in these surveys is on socioeconomic
well-being and a measure of the number of hours usually worked is
appropriate for this analysis.

Full-time/Part-time Status  Using the full questionnaire module Full-time/Part-limme Status is

: established for Employed persons depending on whether they actually
% worked for 35 hours or more in the reference week or, for those who

F worked less than 35 hours in the reference weck, whether they usually
work 35 hours or more per week.

The reduced questionnaire module uses hours usually worked to
establish Full-time/Part-time Status.
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B R R o b s

Duration of Unemployment

SELF-ENUMERATION
QUESTIONNAIRE MODULE

Full-time/Part-time Status can be applied to Unemployed persons
depending on whether they are seeking full-time or part-time work if
the full questionnaire module is used. The reduced module docs not
separately identify persons seeking full-time or part-time work,

Both the full and reduced questionnaire modules provide conceprualiy
comparable data on Duration of Unemployment.

A five-question module is used 1o measure the core labour force
variables in the 1996 Census. In the Census, they are interspersed with
occupation and industry questions. A flow chart depicting the
derivation of Labour Force Status from this module is presented in

Appendix 5.

Q.1

Last week, did the person
have a full-time or part-time
job of any kind?

Mark one box only.

(A job means any type of

work, including casual or
temporary work or part-time

work if it was for one hour or more.)

Q.2
In the main job held fast
week, was the person:

Mark one box only.

If the person had more than
one job last week then
'main job' refers to the

job in which the person
usually works the most
hours,

O Yes, worked for payment or profit
O Yes, but ahsent on holidays,
on paid leave, on strike or
temporarily stood down
O Yes, unpaid work in a family
business
O Yes, cther unpaid work
Now go 10 Q.4
O No, did not have a job
Now go to Q.4

0 A wage or salary earner?

O A helper not receiving wages ?
Conducting own business

in a limited liakility company

O with employees?

O without employses?
Conducting own business
which is not a limited liability
company

O with employees?

O without employees?

Occupation and industry questions are included here if required — see

Appendix 4.

Q3
Last week how many hours
did the person work in all jobs?

Subtract any time off,
add any overtime or extra
time worked.

O None

1 1-15 hours
016-24 hours

O 25-34 hours

O 35-3¢ hours

O 40 hours

O 41-48 hours

O 42 hours or more

ABS - STANDARDS FOR LABOUR FORCE STATISTICS - 1288.0 - 1998 15



Q.4

Did the person actively O No, did not look for work
look for work at any time No more questions for this
in the last 4 weeks? person.

O Yes, looked for fuil-time work
O Yes, looked for part-time work

{Examples of actively looking for work include: being registered with the
Commonwealth Employment Service; checking or registering with any other
employment agency; writing, telephoning or applying in persen 10 an employer for
work; or advertising for work.}

Q.5

If the person had found O Yes, could have started

a job, could the person work last week

have started work last week? O No, aiready had a job to go to

O No, temporarily ill or injured
O Nao, other reason

The self-enumeration module cannot collect the same level of detail as
the Labour Force Survey and, as with the reduced module, it does not
probe for the reason a respondent was away from work in the reference
week. Other differences between this module and the reduced
questionnaire module are:

B for persons who were looking for work, slightly more detailed
information is collected about their availability to start work;

B for those who are working, only the actual hours worked last week
are collected rather than the hours usually worked;

® for those who own their own business, the corporate nature of the
business is identified to allow the measurement of Status in
Employment;

#  Full-time/Part-time Status is measured for the Unemploved; and

B jnlormation on Duration of Unemployment is not collected in this
module.

The quality of the data from this module is partly dependent on the
completeness of the response. In surveys conducted by personal
intervicew it is possible to ensurce that all questions are answered. In
self-enumerated collections there must be provision for dealing with
questions that have not been answered, either because the respondent
misread a sequence guide, or did not realise that the question was
relevant to them, Where one or more questions are not answered a
decision table is used to assist derivation of the labour force variables,
using the same priority rules for activity concepts which underlic the
sequence of questions for all three modules (see Appeadix 6),

The self-enumeration question module presented above is
recommended as the basis of question sets for use in other
self-enumerated statistical and administrative data collections not
conducted by the ABS. It should be noted, however, that this
Census-based module is less accurate than the earlier modules and is
not suitable for use in statistical collections where labour force activities
are a major focus of analysis.
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It is recognised that even this limited sclf-enumeration question module
may be difficult te implement in some administrative settings where
there is a requirement to collect information on labour force activities
from clients for client profiling or service provision analysis. If this is
the case, the following single question is suggested to promote
comparzbility of data collected as a product of administrative activitics
of that nature.

It should be noted that the question below is not an ABS standard and
is not used in ABS statistical collections.

As this question is reliant on the respondent or clicnt's own perception
of his or her labour force activities and on that person's understanding
of the words for labour force concepts used in the question, its accuracy
is very limited. It may nevertheless be useful for agencies which require
a broad undersianding of the labour force profile of their clientele bhut
cannot use the five question approach of the ABS standard.

Of the following categories, which best describes your current
employment status?

Mark one box

Full-Time employee

Part-Time employee

Self-employed — not employing others
Employer

Employed — unpaid worker in a family business
Unemployed — seeking full-time work
Unemployed — seeking part-time work

Not employed — not seeking employment

oooooOooo
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4 STANDARD FOR THE VARIABLE LABOUR FORCE STATUS

DEFINITION This is the measure which classifies persons aged 15 and over according
to whether they are Employed, Unemployed or Not in the Labour Force.

CLASSIFICATION CRITERIA Labour Force Status is derived by asking a series of questions about a
person's activities, in relation to work, in the reference week. The
following criteria for determining a person's Labour Force Status are
broadly applied in the order presented below:

B whether a person has a job (i.e. economic work, including
production and processing of primary products for own
consumption, own-account construction and other production of
fixed assets for own use, and excluding unpaid activities such as
unpaid domestic work and volunteer community scervices);

8 whether those who do not have a job are looking for work:

B whether those who are looking for work are actively seeking work;
and

®  whether those who are actively seeking work are available to star
work.

The determination of the above means that, in genceral:

® 3 person who meets the first criterion is classified as Emploved and
hence in the labour force;

® 3 person who meets each of the second, third and fourth criteria is
classified as Unemployed and hence in the labour force; and

B  persons not meeting these four criteria are classified as Not in the
Labour Force.

Use of the criteria involves a set of priority rules whereby employment
takes precedence over unemployment. The priority rules provide
unambiguous criteria for dealing with multiple labour force related
activities. They also ensure that the Labour Force Status classes are
exhaustive and mutually exclusive and limit the unemployment concept
to total lack of work.

Use of the priority rules would, for example, ensure that a person who

was looking for work but already had a job, would be classified as
Employed.

CLASSIFICATION CATEGORIES The standard classification has one level comprising three categories.
The code structure of the classification is:
1 Employed
2 Unemployed

3 Not in the Labour Force

The categories are defined as follows.
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Employed

Unemployed

Not in the Labour Force

Employed persons comprise all those aged 15 years and over who,
during the reference week:

® worked for onc hour or more for pay, profit, commission or
payment in kind in a job or business, or on a farm; or

®  worked for one hour or more without pay in a family business or
farm (i.e. Contributing Family Worker); or

B were Employees who had a job but were not at work and were: on
paid leave; on leave without pay for less than four weeks up to the
end of the reference week; stood down without pay because of bad
weather or plant breakdown at their place of emplovment for less
than four wecks up to the end of the reference week; on stirike or
locked out; on workess' compensation and expected 10 be returning
to their job; or receiving wages or salary while undertaking full-time
study; or

® were Employers, Own Account Workers or Contributing Family
Workers who had a job, business or farm, but were not at work.

Unemploved persons are those aged 15 years and over who were not
Employed during the reference week and:

®  had actively looked for full-time or part-time work at any time in the
four weeks up 10 the end of the reference week and were:

# available for work in the reference week, or would have heen
available except for temporary illness (i.e. lasting for less than
four weeks to the end of the reference week); or

< waiting to start a new job within four weeks from the ¢nd of the
reference week and would have started in the reference week if
the job had been available then; or

® were waiting 10 be called back to a full-time or part-time job from
which they had been stood down without pay for less than four
weeks up 1o the end of the reference week (including the whole of
the refercnce week) for reasons other than bad weather or plant
breakdown.

The above definitions accord closely with TLO recommendations.

People who are neither employed nor unemployed, as defined, are
considered to be Not in the Labour Force.

They include persons who were keeping house (uapaid), retired,
voluntarily inactive, permanently unable to work, persons in institutions
(hospitals, gaols, sanatoriums, etc.), trainee tcachers, members of
contemplative religious orders, and persons whose only activity during
the reference week was jury service or unpaid voluntary work for a
charitable organisation.

Each of the definitions above describe the labour force caregories in
terms of the most detailed information likely 1 be collected, i.c. when
the full questionnaire module is used. For collections using the smaller,
less detailed question modules the criteria operate less precisely and
conscquently different labour force estimatcs are viclded. Fora
discussion of these differences see Chapter 3.
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MEASUREMENT ISSUES

QUESTIONNAIRE MODULES

OUTPUT CATEGCRIES

No set of questions is perfect for all the circumstances of individuals but
cach of the modules is designed to elicit information with a sufficient
degree of accuracy to correctly identify a person's Labour Force Status.
This will inevitably lcad o additional questions heing asked of certain
groups of the population. In the case of Labour Force Status it is not
always possible to allocate an appropriate category based only on the
activities undertaken during the reference week. In these cases,
follow-up questions may be asked to correctly identify Labour Force
Status.

For example, when a person answers 'No' 1o the question 'Last week did
you do any work in a job, business or farm?' it is necessary to establish
whether the person was still 'formalty attached' to 4 job but was
temporarily absent from it (e.g. on holidays or sick leave).

Analysis of data from the July 1992 Labour Force Survey showed that, of
persons who did not do any work in the refercnce week, 4.6% did have
a job that they were away from. A follow-up question on why they did
not work during the reference weck showed that 91.3% were on 'paid
leave'.

Similarly the measurement of Unemployment cannot be restricted to
establishing if persons are looking for work as this would result in an
overestimation of unemployment.

In the September 1991 Persons Not in the Labour Force Survey, of the
912,700 who were actively seeking work 46,700 or 5.1% were not
available 10 start work in the reference week and were not classified as
Unemployed.

The full questionnaire module is presented in Appendix 1 and the
reduced and self-enumeration questionnaire modules are presented in
Chapter 3.

The questions relevant to measuring Labour Force Status in household-
based surveys are as follows:

B questions 18-20, 30, 34, 42, 53-63, 67-75 of the full questionnaire
maodule;

B questions 1-11 of the reduced module; and

B  gquestions 1, 3, 4, 5 of the self-enumeration module.

For both the reduced and the self-enumeration modules, the questions
needed to derive Labour Force Status include those used o identify
Status in Employment, Hours Worked and Full-time/Part-time Status.
These variables can be produced when Labour Force Status is
established, without the need for further questions.

The standard output categorics are:
Emploved

Unemployed
Not in the Labour Force
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The categories Employed and Unemployed can be aggregated to form
the total Labour Force.

s If the classification is used with Full-time/Part-time Status the output
calegories are:

Employed
Working Full-time
Working Part-time

Unemployed
Looking for Full-time Work
Looking for Part-time Work

Not in the Labour Force

Census output tabulations generally include Status in Employment. For
exampile, the 1996 Census standard output classification is;

Employed
Employee
Employer
Own Account Worker
Contributing Family Worker

.t Unemployed
: Unemployed — looking for full-time work
Unemployed — looking for part-time work

Not in the Labour Force
Not in the labour Force

Not Stated
Not Applicable
Overseas visitor
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5 STANDARD FOR THE VARIABLE STATUS IN EMPLOYMENT

DEFINITION

CLASSIFICATION CRITERION

CLASSIFICATION CATEGORIES

Employee

Employer

Status in Employment describes a person as an Employee, Employer,
Own Account Worker or Contributing Family Worker according to the
type of job held.

Previously, in ABS collections, this variable was catled Status of Worker.
Status in Employment is the preferred term. It is recommended by the
1LO and its adoption brings the ABS in line with international pracrice.
The term Employment Status should be avoided as it is easily confused
with the Labour Force Status concept.

The criterion used for the classification is a person's position in relation
to the main employment (job) in the enterprise in which he or she
works. A person's position in relation to the main employment is a
function of:

® whether a person operates his or her own economic enterprise or
engages independently in a profession or trade, and hires onc or
more employees;

®m  whether a person operates his or her own economic enterprise or
engages independently in a profession or trade, and hires no
cmplovees;

®m  whether a person works for a public or private employer and
receives remuneration; or

®  whether a person works in 2an economic enterprise operated by a
relative, without remuneration.

To derive Status in Employment it is necessary to know the corporate
nature of the business for those respondents who own their own
business (see Measurement Issucs below).

The standard classification has one level comprising four categories.
The classification and code structure are:

Employee

Employer

Own Account Worker
Contributing Family Worker

[N

Definitions of the above categories are as follows.

An Employee is a person who works for a public or private employer
and receives remuneration in wagces, salary, a retainer fee by their
employer while working on a commission basis, tips, piece-rates or
payment in kind, or a person who operates his or her own incorporated
enterprise with or without hiring employees.

An Employcr is a person who operates his or her own unincorporated
economic enterprise or engages independently in a profession or rradle
and hires one or more employees.
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Own Account Worker

Contributing Family Worker

MEASUREMENT ISSUES

QUESTIONNAIRE MODULES

OUTPUT CATEGORIES

An Own Account Worker is a person who operates his or her own
unincorporated economic enterprise or engages independently in a
profession or trade and hires no employees.

A Contributing Family Worker is a person who works without pay in an
economic enterprise operated by a relative.

All Employed persons are within the scope of the classification. The
classification may be used to classify the Status in Employment of a
person's other jobs, such as 'second’ job, 'last' job erc.

Though the ILO notes that data on the economically active population
classified by Status in Employment are collected in almost all national
labour force surveys and population censuses, it should be noted that:

®  there is no internationally recognised definition of Status in
Employment;

® there is no universal adherence to the actual title Status in
Employment. For example, Canada uses 'class of worker, Ireland
uses 'usual situation in regard to employment' and New Zealand and
Great Britain use 'employment status’, The ABS used "Status of
Worker' until August 1994,

®  the method of measurement of the various categories can vary from
country to country. For example, the method of measuring those
who own incorporated and unincorporated businesses varies from
country 1o country; and

®  the definitions used in ABS collections are sometimes slightly
different to TLO definitions. For cxample, the TLO definition ol a
Contributing Family Worker requires the relative to be living in the
samc household and the ABS definition docs not.

In order 1o measure Status in Employment, Labour Force Status must
first be established (see Chapter 4). Additional questions relevant Lo
measuring Status in Employment in household-based surveys arc as
follows.

¥ questions 28-32, 4749, 51-52, 81, and 82 in the full question
module given in Appendix 1;

B guestion 7a of the reduced module establishes the corporate status
of the business for those who conduct their own business; and

8 question 2 of the self-enumeration module.

The full outpul categories for both the full and reduced questionnaire
modules are as follows:

Employee

Employer

Own Account Worker
Contributing Family Worker
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The Census output categories for Status in Employment are combined
with the output categories of Labour Force Status. The 1996 Census
standard output classification is as follows:

Employed
Employee
Employer
Own Account Worker
Contributing Family Worker

Unemployed
Unemployed — looking for full-time work
Unemployed — looking for part-time work

Not in the Labour Force
Not in the Labour Force

Not Stated

Not Applicable
Overseas visitor
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6 STANDARD FOR THE VARIABLE HOURS WORKED

DEFINITION

CLASSIFICATION CRITERION

CLASSIFICATION CATEGORIES

MEASUREMENT ISSUES

Hours Worked is the amount of time a person spends at work, in 4
week, in all jobs. Tt may apply to hours actually worked in a week or
hours usually worked per week. It includes all paid and unpaid
overtime, and docs not include any time off.

The criterion used to classify units in the classification is ‘complete
hours worked'.

The classification covers all persons whose Labour Force Status is
Employed. Hours worked in unpaid voluntary work are excluded from
the scope of the classification,

Hours Worked is a flat classification having only one level with 50
categories and 1 supplementary code.

The code structure of the classification is 0 to 49. The supplementary
code for Not stated/Tnadequately described is 99. The supplementary
code is used for responses which are not applicable or are out of scope
of the classification,

No hours
1 hour
2 hours
3 hours
4 hours

W M = D

48 48 hours
49 49 hours and over
99 Not stated/Inadequately described

Hours Worked provides more detail on the range of hours worked by
Employed persons than the broad categories of Full-time/Part-time
Status defined in Chapter 7. In particular, Hours Worked can be used
to assist the understanding of the level of economic activity;
produclivily; wage rates; working conditions; living standards; quality of
lifc; and the relationship between labour {force activity, household
responsibilities and leisure.

Hours Worked is measured by counting the total number of complete
hours actually worked in the week preceding the survey in all jobs held
by a person (including any paid or unpaid overtime, less any time off)
or, by counting the total number of complete hours usually worked per
week (including any paid or unpaid overtime, less any time off) in ali
jobs.

For a respondent who was at work during the reference period it is
appropriate o ask the number of hours actually worked during that
week, However, if the respondent was away [rom work during the
reference period (on leave for example) they are asked to report the
number of hours usually worked per week.
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QUESTIONNAIRE MODULES

OUTPUT CATEGORIES

If there is to be comparability of data for Hours Worked across
collections, the definition of Hours Worked (i.e. actual hours or usual
hours) must be the same in each of the collections being compared.
For example, estimates of the number of {ull-time or part-time workers
will vary depending on whether the number of hours actually worked,
or the number of hours usually worked has been collected.

In the ABS most social surveys use the reduced questionnaire module
which provid:zs data on hours usually worked. This is an appropriate
measure for many varicd purposes of social analysis, whereas hours
actually worked is more suitable for most labour market analysis.

The questions used to identify Hours Worked are part of the set of
questions used to establish Labour Force Status (see Chapter 4). Hours
Worked is produced as part of the Labour Force Status derivation. The
number of hours actually worked is collected in both the full module
and the self-enumeration module. The number of hours usually
worked is collected in the reduced module and is also collecied in the
full module for those who have a job they were away from, or those
who worked less than 35 hours in the reference week, The guestions
relevant to measuring Hours Worked in household-based surveys are as
follows:

®  questions 34 and 63 of the Labour Force Status question set in the
full questionnaire module (presented in Appendix 1);

B question 8 of the reduced module identifies the number of hours
usually worked in all job (hours actually worked is not asked in the
reduced questionnaire module); and

®  question 3 in the self-enumeration module (see Chapter 3)
identifies the number of hours actually worked last week (there is no
question on hours usually worked in the self-enumeration module).

The standard output categories are:

(O hours

1-15 hours

16-24 hours
25-34 hours
3539 hours

40 hours

41-48 hours

49 hours and over
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7 STANDARD FOR THE VARIABLE FULL-TIME/PART-TIME STATUS

DEFINITION

CLASSIFICATION CRITERIA

CLASSIFICATION CATEGORIES

Full module

Reduced module

Full-time/Pari-time Status distinguishes persons in emplovment as
full-time or part-lime workers and Uncmployed persons as looking for
full-time or part-time work.

Full-time/Part-time Status is determined by the number of hours worked
per week or, in the case of Unemployed persons, whether they are
seeking full-time or part-time work. Employed persons have Full-time
Status if they work 35 hours or more per week, and Part-time Status if
they work less than 35 hours per week in all jobs. Unemployed persons
are asked if they are seeking full-time or part-time work. This guestion
is answered in terms of the respondent's perception of 'full time' and
‘part time',

Full-time/Pari-lime Status is a flat classification with two categorics:

1 Full-time
2 Part-time

The definitions of the categories are operationalised differently
depending on whether the full, reduced or self-enumeration
questionnairc module is used.

For Employed persons, Full-time/Part-time Status is measured by
counting the total number of hours actually worked in all jobs in the
reference week and/or usually worked per week in all jobs. For
Unemployed persons, Full-time/Part-time Status is determined by
whether the person is looking for full-time or part-time work:

®  Employed persons are Full-time if they usually work 35 hours or
more a week (in all jobs) and others who, although usually working
less than 35 hours a week, worked 35 hours or more during the
reference wecek;

®  Employed persons are Part-time if they usually work less than 35
hours a week and did so during the refcrence week;

B Unemployed persons are Full-time if they are actively seeking
full-time work; and

®  Unemployed persons are Pari-time if they are actively seeking
part-time work only.

For Employed persons Full-time/Part-time Status is measured by
counting the total number of hours usually worked per week in alt jobs:

®  Employed persons are full time if they usually work 35 hours or
more 2 week (in all jobs); and

®  Employed persons are part time if they usually work less than 35
hours a week (in all jobs).
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Self-enumeration module

MEASUREMENT 1SSUES

Where the reduced module is used, it is not possible to differentiate
between Unemploved persons secking full-time work, and those
seeking part-time work.

For Employed persons Full-time/Part-time Status is measurcd by
counting the total number of hours actually worked in the relerence
week in all jobs. For Unemploved persons, Full-time/Part-time Status is
determined by whether the person is looking for full-time or part-time
work:

B Employed persons are full time if they actually worked 35 hours or
more a week (in all jobs);

B Employed persons are part time if they actually worked less than 35
hours a week (in all jobs):;

B Unemploved persons are full time if they are actively seeking
full-iime work; and

B Unempioyed persons are part time if they arc actively secking
part-time work,

In ABS collections, the number of hours work required for Full-time
Status is 35 hourss or more and for Part-time Status is 1-34 hours. The
TLO does not sct a specific criterion for the number of hours required
for cither full-time or part-time work. The criterien varies from country
Lo country. For example, Japan and the United States of America use 35
hours and New Zealand and Canada 30 hours as the benchmarks for
Full-time Status.

The variable Full-time/Part-time Status relates to the hours worked by a
person in all jobs and to the type of work an Unemployed person is
seeking. The classification may be applied to a person's
Full-time/Part-time Status in relation to all jobs, main job, last job or
second job. It may also be used as an attribute of job vacancies, to
indicate whether a vacancy is for full-time or part-time work.

An Employed person is classified as a {ull-time or part-lime worker on
the basis of the actual or usual hours worked in all jobs per week. Most
ABS collections use usual hours worked. However, the Labour Force
Survey uses both actual and usual hours worked o determine the
Full-time/Part-time Status of different categories of the Employed
population. The Census uses actual hours worked.

Measures of Full-time and Part-time Status show patterns of
cmployment in the labour force. In relation to part-time work it can be
an indication of under-employment if there is a preference to work
more hours.

Data on Full-time/Part-time Status can be cross-classified by Sex, Age,
Family Type, Occupation, Industry, Status in Employment and other
socioeconomic characteristics to facilitate analysis supporting
economic, social and family policies.
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QUESTIONNAIRE MODULES

QUTPUT CATEGORIES

Labour Force Status must first be established (see Chapter 4).
Full-time/Part-time Status is derived from Labour Force Status and
Hours Worked. The questions relevant to measuring Full-time/Part-time
Status in household-based surveys are as (ollows:

B questions 34, 35, 63, 68 and 69 of the full questionnaire module
which is presented in Appendix 1. They are part of the Labour Force
Status question set;

B question 8 of the reduced questionnaire module. It is part of the
question set used 1o establish Labour Force Status and is presented
in Chapter 3; and

® questions 3 and 4 of the self-cnumeration module given in
Chapter 3.

Note that Full-time/Part-time Siatus is never output on its Own as it is
always output in relation to Labour Force Status:

Employed
Working Full-time
Working Part-time

Unemployed
Looking for Full-time work
Looking for Part-time work
Not in the Labour force
For those surveys using the reduced questionnaire module it will not be

possible to derive Full-time or Part-time Status for Unemployed
persons.
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8 STANDARD FOR THE VARIABLE DURATION OF UNEMPLOYMENT

DEFINITION

CLASSIFICATION CRITERION

CLASSIFICATION CATEGORIES

MEASUREMENT ISSUES

Duration of Unemployment is defined as the period from the time a
person began looking for work (o the end of the reference week, or the
period from last Full-time employment of two weeks or more to the end
of the reference week, whichever is shorter.

The criterion used in classifying units in the classification is completed
weeks of unemployment.

The standard classification is a flat classification:

Under 2 weeks

2 weeks and under 4 weeks

4 weeks and under 8 weeks

8 weeks and under 13 weeks
13 weeks and under 26 weeks
26 weeks and under 39 weeks
39 weeks and under 52 weeks
52 weeks and under 65 weeks
65 weeks and under 78 weeks
10 78 weeks and under 91 weeks
11 91 weeks and under 104 weeks
12 104 weeks and over

NEDE NV R N N e

Duration of Unemployment is measured in completed weeks and is
calculated according to the following rules.

After a person has been identified as Unemployed (as defined in
Chapter 4) the Duration of Unemployment is calculated by:

®  obtaining the date the person began looking for work and
calculating the number of weeks between that date and the end of
the reference week;

B obtaining the date the person last worked full-time for two weeks or
more in the last two years and calculating the number of weeks
between that date and the end of the reference week (excluding any
periods of part-time employment); and

®  comparing the time periods — the shorter of the two is the Duration
of Uncmployment.

When the response to the question ‘How long ago is it since ... last
worked full time for two weeks or more? is 'Two years or more’, and
the response to the question 'When did ... begin looking for work’ is
104 weeks or more, it is not possible to compare the time periods and
Duration of Unemployment is classificd as '104 weeks or more’.

The measure is of current (and continuing) periods of unemployment
rather than completed spells. It may include short periods of ¢asual
employment if the respondent worked full-time for less than two weeks
and continued o look for work during this period.

For persons who may have begun looking for work while still
Employed, the Duration of Unemployment is the period from the time
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QUESTIONNAIRE MODULES

CUTPUT CATEGORIES

the person last worked full time for two wecks or more to the end of
the reference wecek.

Since its inception in 1960, the ABS Labour Force Survey has collected
informaticn about Duration of Unemployment for Unemployed
persons. In its current form the survey collects data each month zbout
the duration, in completed wecks, of current (incomplete) spells of
unemployment from those who are currently Unemployed.

Labour Force Status must first be established. Additional questions
relevant 1o measuring Duration of Unemployment in household surveys
are as follows:

B questions 76 and 77 of the full questionnaire module presented in
Appendix 1; and

& questions 12 and 13 of the reduced questionnaire module presented
in Chapter 3,

Duration of Unemployment cannot be established using the
self-enumerated module.

The standard output categories are:

Under 2 weeks

2 weeks and under 4 weeks

4 weeks and under 8 weeks

8 weeks and under 13 weeks
13 weeks and under 26 weeks
20 weeks and under 39 wecks
39 wecks and under 52 weeks
52 weeks and under 65 weeks
63 weeks and under 78 weeks
78 weeks and under 91 weeks
91 weeks and under 104 weeks
104 weeks and over

Data are sometimes output to show Duration of Unemployment in
relation to those who have becen Unemployved less than 52 weeks or
morc than 52 weeks as follows:

Under 52 weeks
Under 2 weeks
2 weeks and under 4 weeks
4 weeks and under 8 weeks
8 weeks and under 13 weeks
13 weeks and under 26 weeks
26 weeks and under 39 weeks
39 weeks and under 52 wecks

52 weeks and over
65 weeks and under 104 weeks

104 weeks and over

The term long-term unemployed’ should only refer 1o the category '52
weceks and over' (see Chapter 2).
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Appendix 1
THE FULL QUESTIONNAIRE MODULE

Following pages are an cxample of the Monthly Population Survey which incorporates
the full labour force questionnaire module (Questions 18-88).




IN CONFIDENCE

POPULATION SURVEY
PSU BLOCK DWILLING HH | PERSON PA.
T :] [ 1 [ ’ | _] { W J ] [ —’ I _] Schedule obtaincd
from person
& o S rh o A 4 O & O .h‘ S AR
B NS RIS I Wi od o G 4+ 3 A 1 ot imiherself .. .. .. 1
202022, 2 22 2 F. 2 2 2 2 2 20 ) e ible
3.3333 | 333aJ | 333 | 3] 3a | (frkoponsibh
A4 444 44 4 K 4 4 4 A A —
DS 5 55 55 5. L 5 5 5 g 5.5, 1B
6181 6 B 66 -6: R f B & B 66, SN -
TFaT T T Fii7 7 T 77 7 7 707, 2ih¢g:§;ubmnud
.8||8; 8:|8| La_l r8‘1 ."Bi V 8 8 Si |8| |8|18. yr I ? 1
|9' 9 Lg.l IQ’.‘. -9; W 9 9 9 i9! &J IQ‘ |
X v phone = 2
1C. OFFICE USEONLY 6 . COUNTRY OF BIRTII ERSON TYTT
02 0 06 a7 08 Australia = 036 Usual resident ol P.T.
0e 16 11 12 13 —08 - {Complete Q12 to

{215 when editing)

K I [— |
14 15 16 47 UK. & Freland —_— (2 ] :
Italy Visitor to P.D .. .. .. = 2
2. SEX (ireece 3D == 3
Male . WIIAT IS THE POSTCODI: OF
. THE SUBURB OR TOWN
Female .. ... .. WIERE- ... USUALLY LIVIS?
3. AGH A, I respondent krows
posteode, vrier
hefow
i ‘ If respondent does
T not hnow post-code
ask for - ..
= 2
Suburb .l
City/Town ...
4 . MARITALSTA
State .
Married When editing, enter
= | postcode below
De facio ... .. .. : 7. YEAROF ARRIVAL o .0y
= T 1 Not known ., .. .. ..
Separated.. .. ... . 2: 2 = 3
= 3 i‘ '3-‘ B. Postcade 0.0 D, 0
Divorced .. .. .. .. . : 4 4 Sy D00 O
= 4 5o ‘ L i ittt
Widowed .. .. .. .. .. i -1 T T 2200220
¢I 5 s 330 3.:3
Never married i 8 8 Ao 4.4
ca 6 8 & (BRI 200 it &
g6 6. G
5. SIDONLY 8. SCHOOL 77T
ATTENDANCT = 0lea 86 8- 88
S.Dh.Institutiwonalised {if age 15 1 20) ca 023 &7 9. 8.9
person 4 ' 3 033 RE
(No more questions) ? | Date of leaving &3 M= R {11, Sequence Guide
. sclhiool ; 5= 90
§.1. Boarding school Enter month o3 (te= 91 Af aged 25 vears
Pl.lpil ‘ and Vedr [—] 073 92 OF move
(N more questions) o 2 ’ ca 08 93 — (). [8 1
[ — V] — ]
N.D. Other .. .. .. .. =3 3 3 03 95 Af sull attending
= 3 96 school
= 123 97 (111 in Q8)
— ()8 2
Still anending }
= |1l . (Hherwise |J_-|
— () |7 k)
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FORM 82
12. HOUSEHOLD TYPE 16. OFFICE US1: ONLY
| (Nothing further) — I
! A B C
: Relationship Family Number Children 0-14 ycars
T =3 4 1 1 1
! 21 121 2
[ J e 5 3 3 |3!
| 4. 4 4
| 6 (Complete (.14).. . = I g 5 5
! i & 6: B
: 7 (Complete (. 14).. .. = 7 7 7. 7
; | 8- B 8-
8 (Complete Q. 140, :‘F 8 9. 9
O ¢ Nothing further) .. = y
13. llushand D K F G
% fCompleie O.13) .. . = | )
' ! UR scopef/coverage : ehedule Schedule
Wile exclusion /1 K response final response
F fNathing further) .. . 2
Sonidaughter
fNathing further) . . [— T RE 1
2. 2
3 3
1 4. Fatherimother . .. .. = 1 4 - 4
' 5 15
Son/daughter i
tNothing further) .. .. —
15 If Household Tvpe
2darGin Qi
nothing further. L M
I Houschold Type
5 TordinQi2,
eater mumbher of
children aged
010 14 years 00
1 1 1 1" I"t"-
2 2.2
3 [ el
: -3 - YT 3
5. =y 1805
A, £ 6B
7 g T 7
A ' : 8. 8.8
g. g =1 t=g 9.9,
Interviewer Week Workload
Nuwmnber Number
I L R
TT L L AL
B B £ b ofh
[ R DS I I s tortoto
22 2. 2 2- |2||2||2||2'
133 53 3 308
4 4 4 ot 4 -4
5 '5::5 ‘5::5,.5 5
:B'_' 6 ;ﬁ,; !ﬁl IGI Iﬁl {.6_‘
7 T T (Za T T
‘8- 8:-8: B8 8
8 8.9.9 & & & S
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T WRNTETT T

QRM 8] 3

17. -CURRENTLY STUDYING AT A TAFL: 27.  WHAT KIND OF WORK DOLS ..... DXO IN EACH
(()LLL(JI UNIVERSITY OR OTHER FDUCATIONAL OF ... JOBS?
INSI'I'I'UTI( INAS A FULL-TIMI STUDRENT?
Job L (Titde)i e
No ... ... ... .. =2 h
i (Main tasks/duties) ...
Dec, Jan, Feb only - |
Not known, unelear .. . ... .. =3 3
18.  1WOULD LIKI: TO ASK YOU ABOUT T WITK Job 2 (Title):
STARTING MONDAY THE ... AND ENDING
LAST SUNDAY THE ... THATIS. LAST WEEK. | soterremmer oottt e
19.  LASTWEEK, DID .... DO ANY WORK AT (Main tasks/duties) ...
ALL IN A JOB, BUSINESS OR FARM?
Yes oL el 2] = |
28 INWIICIEIOB DOES .. USUALLY O
No o g WORK THE MOST HOURS? 1ot et
Permanently unable o work T 222
; y una P R = |.3:..3.3 3
(No more questions) . . .. .. . = 3 4 A
[— ] 2 805
20. LASTWEEK,DID ... DO ANY WORK WITHOUT i . 6 .6:
PAY IN A FAMILY BUSINLSS? 29 SHWC y LIKE T( ASK YOU .g. -g-. g 17
Yes oo e = i .g;'q- -
No oL — 42 =
1
21. DID...HAVE MORIE THAN ONI JOB LAST T
Yes oL . —e (24 == 2
No =3 3
22, WHAT KIND OF WORK DID .. Y INAFAMILY
—_— (.31 4
(Titde) ARE ... WORKING

........................... oy : Payment in kind > (.32

GEMENTS?

Unpaid voluntary work
— g8 O

31 A, [5.. BUSINESS A LIMITED LIABILITY COMPANY?

........................... :ﬁ ttsariannas . : . Yes am @3 50 4 G4 ee =a er 2 ab &b ee as an [ — | 1
23. Q.30 31 B. WHATIS THI FULL NAME: AND
ADDRESS OGF ... BUSINLSS?
24, WASTIIAT BECAUSIL ... CILANGD JORS
DlJRJNG T[ ][ .‘ WFIEEK-? ....................................................
YES o e e e e L o 1 | T Y
: 12,
No 027 g | e — ()33 2
N @ 2 32. WHODID ... WORK FOR”
25. WHAT KiIND OF WORK DOES ..... DO NOW? (Name/Full address) 0 .00 0
.................................................... :1 | iT | '1:
(Title} o - SNT-T 3
O e e e e e s 3303
................................................ rtufa it it 4. 4 4
121022, PP U 5.5 5
................................................ 3.3, -3 3 61 B B
4. 4' 4 AN AR &
(Main tasks/duties)....... ... 5. 5.5 .5 ‘818 8.
6 5 ZHIE < S~ TR
................................................ VARV ARY) . 33. WHAT KIND OF [NDUS’IRY, BUSENESS OR
8.8 .8 SERVICE 18 CARRIED QUT AT THAT ADDRESS?
................................................ g .8 g
........ .
26. —e Q.29 2,
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ORMS1 4
34A. ONWIICHDAYS DID ..... WORK LAST WEEK 38. WOULD.... PREFER A JOB IN WHICH ...
{IN ALL JOBS)? WORKED MORE HOURS A WEEK?
MON TUES WID THU FRI  SAT  SUN YOS oo v v ee e ee e e e an e o =
zzs = = = = = e No (No more questions) .. ... ‘ = )
= = (= S ] (] = .
Pon't know
{Na more questions) .. .. . . 4 e 1
34B. DID ... HAVE ANY TIML OFF FROM ... JOB(S) ON B
THOSE DAYS?
39,  ATANY TIME DURING THE LAST 4 W1:EKS HAS
..... BEIN LOOKING FOR FULL-TIMI: WORK?
Yes |
Nuo
= No (No more gquestions) .. . . ‘ = 2
34C. DID.... WORK ANY PAID OR UNPAID OVERTIMIS
ONANY DAY LAST WEEK? ] . —
d0. ATANY TIMILIN THIE LAST 4 WEEKS THAS ...
N $ WRITERN. PHONEDR OR APPLIED IN
O e 2 PLRS( AN IMPLOYER FOR
X ? 1
Other . o i
34D. 1IOW MANY IIOURS DID ... ACTUALLY WORK SLMI- N}V:F;?{P;\RJUH 3 =.= 02
LAST WEEK (LE:S8 T1 1t TIME OFF) (BUT) %
(COUNTING THE OVLERTIME)Y? NEWSPAPERS?
Gt | —|
35 hours or more R -
(Mo more questions) ‘ L w f—|
1-34 hours 1 CIICKED FACTORY OR !
— (.35 o YONWEALTH EMPLOYMINT o g3
i e I NOTICE BOARDS?
Less than | hour/
no hours = ()55 IN TN LAST 4 WEEKS
FGISTIRED WITH THE
NWEALTH EMPLOYMENT ca 04
35, IN(THAT JOB/TIOSE JOB TCE? . .
WORK LISS THAN 35 1@ R
CHECKED OR REGISTERED WITH
ANY OTH{ER EMPLOYMIUNT s
AGENCY? .. .. .. . e e e e
NONE ANYTHING ELSE TOFINI3 A |
JOB?
36, . , = 06
Advertised or tendered tor work :
07
Contacted lricndsirelatives . .. .. =
Leave, holiday or flextime/ : Other...c
personal reasons - :F 2 :
Began job during week ... .. 23 3 =3 R
Lefi/lost job during week a4 . = 09
i Only looked 1n newspapers :
On strikeilocked ont .. .. .o :;: 5 ] o 10
i None of these . .o e o
Bad wcather/breakdown = 6
Stood down/on short time/ 41. No more que_q;jons 4
insulficient work é 7
Shifi workistandard work
arrangements CTNE: :
AnEEIES ISF 8 42. DID ... ITAVE A JOB, BUSINESS OR FARM
OUREE oo, THAT ..... WAS AWAY FROM BECAUSI OF
TOLINDAYS, SICKNESS OR ANY OTHIEER
......................................... REASON?
......................................... [— Rt} Yf.“-3=}
No ... =068
37.  No more questions 4
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43. DID... HAVE MORE THAN ONE JOR? §0. WHATKIND OF INDUSTRY, BUSINI:SS, OR
SERVICE IS CARRIED OUT AT THAT ADDRESS?
Yes ... — Qg5 = |
No é 5 |
44. WHATKIND OF WORK DOES ... DO? -
............................................... P
(Title)
............................................. 51. DOLS.... WORK -
|ﬂ] |fJ|
.............................................. = SN N S FOR AN EMPLOYIR FOR WAGES OR
2 2 2 SALARY? . i —— )55 £A 1
fMain 33303 .
rasks/duties). ddy 4 IN ..... OWN BUSINIISS
151 515 & WITH EMPLOYEES? o ..o . . 2
............................................ Iﬁ: lﬁ : e
FeT T WITH NO EMPLOYEES? .. .. . . ... 3
............................................... :£-.I IBI fa” :
S 189 AY IN A FAMILY
e —We 053 34
45 — .49 IRKING ‘
46. WHATEKIND OF WORK DOES ..... DO IN EACH ent in kind —= .55 B3 5
QF ... JOBS? |
npaid voluntary work
Job L ATithed o — 68 =6
.................................................................. .. BUSINFESS A LIMITED LIARILITY
fMain tasksidutios) COMPANY?
.................................................. — 055
lob 2 (Title) oo = 2
......................................... . AWAY FROM WORK LAST
(Main taskssduties) . R & e
- Own illness or injury [ — |
Holiday/personal reasons = 2
47 ‘I\EO\KEICI”O No work available .. .. .. .. ... . =|= 3
Bad weather/breakdown 4
Job 1 in (J.46 = On strike/locked omt . . . .. . .. s
- | : ‘
Job 2 in Q46 é c5_. 55 o5 Other. .o
|6| |‘&:I
BT B | a5
B8 &
91 ‘& _Q
54 — (.63
48. TWOULDNOW LIKI: TO ASK YOU ABOUT THAT
JIOR,
49.  WHODOES ... WORK FOR? .2 é‘j
{Name/Ful} address) |_2: :21 .
[al :3 3
............................................... A 44
:5": rﬁj Lﬁ,l
............................................... 806
WARE SR )
............................................... e
----------------------------------------------- : 9
ABS * STANDARDS FOR STATISTICS ON LABOUR FORCE VARIABLES - 1288.0 - 1996 37




“ORM S1 6
55. WHY WAS . AWAY FROM WORK LAST ) -
WEEK? 63.  1OW MANY HOURS A WEEK DOES ...
Own illness o injury ... USUALLY WORK IN (ALL) ...... JOB(SY?
Leave, holiday or flextimes 35' hours or more
personat reasons —m (167 — 3 {No more guestions) .. . .. ‘ = 1
Bad wealher/brecukdown 1-34 hours .. o o v r e /| 2
— (.61 :
¢ =3 3 No hours .. . ... —= (68§ £33
Stood down L., — ) 54 = 4
No workfinsufTicicnt w ;
o wareanst '““ﬂ_“ﬂkg 50 | 64. WOULD . PREFER A JOB INWHICH .....
5 WORKED MORE HOURS A WEFK?
On stnkedlocked out
— (.63 . Yes oo v e e e e e —
Usually works less than one hour Nao (No more questions) . . .. -4 '='|= 2
a weck/began job/lost job | .
— g}
g.68 # 7 3l know
OIRET oo | ore questions) ... < = 3
----------------- —* 06 a0y (3 THH: LAST 4 WEEKS HAS
S6. WAS.. ONWORKIRS COMPENSATION LAST JKING FOR FULL-TIMIE WORK?
WEEK"?
= |
D - S ; { o [Nﬂ nrore ({H‘(.'TIHJ'?T'U ‘ =a 2
NO oo = 067 e g
ANY TIMI: [N TIE: LAST 4 WEEKS TIAS ...,
57. WILL ... BE RETURNING TO WORK FOR
EMPLOYER? EN, PHONED OR APPLIED IN
TC AN EMPLOYER FOR
Yes oo .. — (D R = 0
No A NEWSPAPER {
MENT FORATOB? ... L 2
Don't know .. I:'b
: IN NEWSPAPLRS? |
58, WHY WAS ... STOOD DQ i
No =
Oih CHIICKED FACTORY OR
_ COMMONWEALTH EMPLOYMENT
50, WAN ... BE PAID FOR SERVICIE NOTICE BOARDS? . .. ... 03
OF LAST
AT ANY TIMIEIN THE LAST 4 WEEKS
— > 063 = | IIAS ...
No 5 BEEN REGISTERED WITH THE
COMMONWEALTI EMPLOYMENT :
R
60. HOW LONG HAS ... BIIN AWAY FROM WORK SERVICE! © g3 04
¥ !
WITHOUT PAY: CHIECKED OR REGISTERED WITIL '
One week — > 63 l ANY Ofl'H!} ‘R EMPLOYMENT _
- AGENCY? . e = 05
Two weeks ... — (.63 2 DONE ANYTHING ELSE TO FIND A
Three weeks ... —W (.63 3 JoB?
Four weeks or more Advertised or tendered lor work ='.= 06
— .68 A4 . . o -
Contacted friendsirelatives . .. .. g (7
61.  UPUNTIL THE END OF LAST WEEK, HOW LONG OMETc e
HAD ... BEEN AWAY FROM WORK?
Less than 4 wecks -——- (.63 — | '
----------------------------------------- = ()8
4 weeks or more = 2 Only looked in newspapers.. .. .. = ()0
62. WAS ... PAID OR WILL ... BE PAID FOR ANY None of these
PART OF THELAST FOUR WEIKS? Ope ALNESE. e e Em )
WO cooe vl (.G8 = 2 67. No more questions 4
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68. AT ANY TIME DURING THE LAST 4 WEEKS HAS 72. WIHAT ‘Wl‘}RI{ THE REASONS ..... FJF)ULD NOT
..... BEEN LOOKING FOR FULL-TIME. WORK? HAVE STARTED WORK LAST WEHK?
Own illness or injury .. .. .. .. .. |
LTI T—— 77 | =
= Going to schoal :
NO o = 2 (No more questions) .. . .. .. .. ‘ = 2
_ Guoing to a tertiary institution
69, HAS .. BEEN LOOKING FOR PART-TIME {No more guestions) .. ... .. ...
WORK AT ANY TIME DURING T11: LAST 4 T 3
WEEKS? Personai reasons, family i
responsibilities
Yes . = | (No more guestions) . .. .. .. 4 + 4
No (No mure questions) . . . 4 = Waiting to starl a job i () 74 e 5
_ . Other (Mo mare questions) |
TO.  ATANY TIME IN TTIE LAST 4 WIIFKS HAS ... ‘ |
WRITTEN,PHONED ORAPPLIEDIN |~ e = 6
PERSON TO AN EMPLOYER FOR
WORK? . .o ? Gr 173. wup ND OF LAST WEEK HOW LONG
. HAD :
ANSWLERED A NEWSPAPIR 4 : (7
ADVERTISEMENT FOR A JOB? ... &3 02 % weeks Q.76 ol
I e ‘eeks Or more i
LOOKET IN NEWSPAPERS? 1ore Gquestionsi .. . .. .4 = 2
Yes .
L ..  BE STARTING WORK IN THAT
No
Less than 4 weeks .. . .. .. .. . .. !
CHECKED FACTORY OR
COMMONWEALTII EMPLOYMENT 4 weeks or mare -
SERVICE NOTICE BOARDS? ... .. No maore questions) .. . .. ‘ <
[/}T /\NY TIME INTIHE LAST4 WEEKS g }1IAD REEN AVAILABLE LAST W1 EK,
AS s [IAVI: STARTED THEN?
BIiEN REGISTERED WITH = |
CONMMONWIEALTI EMPL
SERVICE? . . ... ... {(No more questions) .. . 4 = 2
CIPCKED OR RLG, DID ..... BEGIN LOOKING
ANY OTHER EM] R WORKS
AGENCY? | . : O
> tort 1
DONE A Enter date B2 .2
JOBR? 3,33
Less than 2 weeks .. .. . . 00 4404
T 5 1 |5 I |5 :
: 668
. e A AR E
No. of weeks : 1 8. 8.8
Other (No more guestions) ........ _ 8 9.9
77. HOWLONGAGOISTT SINCF. ... LAST
------------------------------------------ WORKED FULL-TIME FOR TWO WEEKS OR
....................................... €= MORE?
linter date
Only looked in newspapers
(No maore guestions) ... . ... 4 = » Under 2 years T .
{no. of weeks) .. .. .. .. ‘i_j_| A 'ﬂ'_ fﬁj_
Neme of these RENE ‘tj
{(No more questions) .. . .. .. .. 4 =10 2 years or more 22
—_ ().87 ? 104 1303
! - ST ¥
Never worked fuil-time : S
71, IF ... lIAD FOUND A (PART-TIME} JOB COULD for 2 weeks or more : 618
..... HAVIE STARTED WORK LAST WEEK? but has worked : gl
> (.47 DOR 8
Yes oo — 076 = | 9 8
Has never worked
Noo e, =2 (No more_guestions) .. . .. 4 999
Don't know .. .. =l (2 76 = 3
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78. WHATKIND OF WORK DID ..... DO?

(Title) .o
TARE: o
1001001

20202
I SIS BT ol o)
r- 301 -SRE: X
5505058
16 G oo
ol R E
o B B
5= olla o= Sl *

83. WHYDID.... LEAVIL THE JOB WITH
fEmplayer in ().79i7

Laid off- no work available/
retrenched/made redundant/

employer went out of business/
dismissed etc. .. .. ... L L = |

Job was temporary or scasonal
— 085 32

Own ill health or injury .. .. .. 3

Unsatislactory work
arrangements/pay/hours .. .. .. 4

79. WHODID ... WORK FOR?
{Name/Ful] address)

Holiday job .. .. —= (45 :l-_-| 5
Other reasons - returned to
studies/marry/children/

f:k alter others/have haoliday/!
d house/spouse transterred

0.87

0. WHATKIND OF INDUSTRY,
BUSINIISS, OR SIIRVICE WAS
CARRIED OUT AT THAT
ADDRESS?

Bi. DID... WORK -

(R SALARY?

IN ... OWN Bl
WITH

WITHO
BUSINESS

WHAT WERE ... WORKING
ARRANGEMENTS?
Paymenl in kind —®= (2 83 = 5

Unpaid voluntary work
— 857 =&

SAVE THE JOB TO RIFTURN ToO

Yes ... — 08 =

— 087 =2
STOP WORKING IN THAT
losed down for economic
Fasons - wenl broke/ liquidated/
no work/no supply or demand
SlC. o o e e e e e e e e e 1
Owg ill health or injury .. .. . I 2
Closed down or sold for other I
FEAsONSs o« oo o v v e e e = 3
{SINCE date in Q.77 HAS ... WORKED
PART-TIMI: FOR TWO WTTKS OR MORE?
No (No more questions) .. . .. .4 ——

88. HOW LONG AGO IS IT SINCH¢ ... LAST WORKED
PART-TIML FOR TWO WEUKS OR MORE?

82. WAL . BUSINESS A LIMITED LIABILITY
COMPANY?

No . — 046 2

I'nter date

Under 2 years - .
{nu. of weeks) J [E?_l 1?: Ir?
(No more questionsy .. . 81 5.
2 years or more 104 '13-" .li
(No maore questions) .. ‘ &4
5015
16 i
r711 7
8B
S &
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Appendix 2
THE FULL QUESTIONNAIRE MODULE FLOW CHART

The full questionnaire module flow chart is presented as a poster and
can be found in the pocket inside the back cover.




Appendix 3
THE REDUCED QUESTIONNAIRE MODULE FLOW CHART

The reduced questionnaire module flow chart is presented as a poster and
can be found in the pocket inside the back cover.



APPENDIX 4 THE OCCUPATION AND INDUSTRY QUESTIONS

QUESTIONNAIRE MODULE FOR
OCCUPATION AND INDUSTRY
DATA

The recommended questionnaire module for occupation and industry
data is:

Q1. In the main job held last week, what was the person's occupation?
Give full title,

For example, Childcare Aide, Maths Teacher, Pastrycock, Tanning Machine
Operator, Apprentice Toolmaker.

fFor Public Servants, state official designation as well as occupation.

For Armed Services Personnel, state rank and occupation.

Q2. What are the main tasks that the person himsel/herself usually
performs in that occupation?

Describe as fully as possible.

For example, looking after children at day centre, teaching secondary
school students, making cakes and pastries, operating leather tanning
machine, learning to make and repair tools and dies.

For managers, state main activities managed.

Q3. For the main job held last week, what was the employer's business
name?

For self-employed persons, give name of husiness.
For teachers, give name of school.

Q4. For the main job held last week what was the employer's workpiace
address?

For persons with no fixed place of work, provide address of depot or office.

Q5. What kind of industry, business or service is carried out by the
employer at that address?

Describe as fully as possible, using two words or more, for example, dairy
farming, footwear manufacturing.

The questions above are recommended for use (with minor adaptions)
in personal interview, or self-enumerated collection methodologies.

Please note that diffcrent questions are currently used in ABS
interviewer-based collections including the Labour Force Survey. These
are questions 44, 46, 49 and 50 of the Full Questionnaire Module found
in Appendix 1. ABS interviewers are trained to probe for and record
appropriate occupation title and task information using these
questions. Because they are not self-sufficient and depend on the use
of these particular interviewing practices, these questions are not
recommended for use outside the ABS.
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REDUCED QUESTIONNAIRE
MODULE

QUESTIONNAIRE MODULE FOR
EMPLOYER-BASED
COLLECTIONS

CODING RESPONSES

A questionnaire module consisting of Questions 1 and 2 from the above
module may be used when there is insufficient space or time to ask the
complete set of five questions. However, the accuracy of coding may be
affected to some extent,

It is often argued that the inclusion of the second (Lask) question is
redundant and may irritate respondents. The use of an occupation title
qucstion only, however, sometimes elicits responses which do not
provide a clear occupation title and specification of tasks performed. As
a result accurate coding at unit group or occupation level may not be
possible.

The following questionnaire module is recommended for use in
collections where data is obtained from emplovers about their
employees. (Industry and Employer questions arc not inchuded in this
module as this information is already known.)

Q1. Occupation Title

Give full title of each employee's occupation, stating trade, class or grade
where applicable.

For example, Childcare Aide, Maths Teacher, Pastrycook, Machine
Operator.

Q2. Main Tasks or Duties

Describe as fully as possible the main tasks or duties usually performed by
the employee in this occupation.

For example, looking after children at day centre, teaching secondary
school students, making cakes and pastries, operating wool combing
machine.

Note: Descriptions such as General Office Duties or Clerical Duties are not
specific enough. Please provide more infermation.

The responses to the occupation and industry questions are coded 1o
the Australian Standard Classifications of Occupations and the
Australian and New Zealand Standard Industrial Classification. To
ensurc accuracy this process should be done using recommended
procedures and indexes, which arc available from the ABS. For further
advice please contact the Assistant Director, Labour Classilications and
Standards, PO Box 10, Belconnen ACT 2616, telephone (06) 252 5757,
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APPENDIX 5 THE SELF-ENUMERATION QUESTIONNAIRE MODULE FLOW CHART
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APPENDIX 6 DECISION TABLE FOR THE SELF-ENUMERATION QUESTIONNAIRE

MODULE

DECISION TABLE

The following decision table can be used 10 derive Labhour Force Status
from the self-enumeration module where one or more questions have
not been answered.

The numbers in the table refer to the response categories o the
questions in the module, as shown on pages 15 and 16.

Oerived Labour Force

Question 1 Question 2 Question 3 Question 4 Question 5 Status
1, 2, 3, Not stated Stated * * * Employed
1.2, 3 Mot stated * 1. 2, 2, Not stated * Employed
4,5 Stated * 1, Not stated * Unemployed
4,5 Stated * 2,3 1. 2, Not stated Unempioyad
4,5 Stated * 2,3 3,4 Mot in the Labour Force
4. 5, Mot stated Not stated * 1 * Not in the Labour Force
4, B, Not stated Not stated * 2, 1, 2, Not stated Unempleyed
4, 5, Not stated Not stated * 2,3 3.4 Not in the Labour Force
4.5 Not applicable * Not stated * Mot in the Labour Force
Not stated Not stated 2-8, Not stated Not stated * Not stated
Not stated Mot stated 1 Not stated * Net in the Labour Force
KEY ® Any Value (including Not stated)

Stated Any stated

Not stated No value stated
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GLOSSARY

Actively looking for work

Contributing Family Worker

Currently available for work

Currently economically active

Duration of Unemployment

Employed persons

Employee

Actively looking for work includes: writing, telephoning or applying in
person to an employer for work; answering a newspaper advertisecment
lor a job; checking factory or Commonwealth Employment Service
notice boards; being registered with the Commonwealth Employment
Service; checking or registering with any other employment agency;
advertising or tendering for work; contacting friends or relatives.

A Contributing Family Worker is a person who works without pay in an
economic enterprise operated by a relative.

Currently available for work is defined as being available for work in the
reference week, or would have been available except for temporary
illness (i.e. lasting for less than four weeks to the end of the survey
week).

Currently economically active is the population that forms the supply of
labour for the production of economic goods and services (as defined
for SNA purposes).

Duration of Unemployment is defined as the period from the time a
person began looking for work to the end of the reference week, or the
period from last Full-time employment of two weeks or more 1o the end
of the reference week, whichever is shorter.

Employed persons comprise all those aged 15 yvears and over who,
during the reference week:

®  worked for one hour or more for pay, profit, commission or
payment in kind in a job or business, or on a farm; or

¥ worked for one hour or more without pay in a family business or on
a farm (i.e. Contributing Family Workess); or

®  were Employees who had a job but were not at work and were: on
paid leave; on leave without pay for less than four weeks up to the
end of the refcrence week; stood down without pay because of bad
weather or plant breakdown at their place of employment for less
than four weeks up to the end of the reference week: on strike or
locked out; on workers' compensation and expected to be returning
to their job; or receiving wages or salary while undertaking full-time
study; or

B were Employers, Own Account Workers or Contributing Family
Workers who had a job, business or farm, but were not at work.

An Employee is a person who works for a public or private employer
and receives remuneration in wages or salary, or is paid a retainer fee
by his or her employer while working on a commission basis, or works
for an employer lor tips, piece-rates or payment in kind; or, is a person
who operates his or her own incorporated enterprise with or without
hiring employees.
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Employer

Full-time/Part-time Status

Full-time workers

Hours usually worked each
week

Hours Worked

Job

Labour Force Status

Long-term unemployed

Looking for full-time work

Looking for part-time work

Own Account Worker

Part-time workers

Persons not in the Labour
Force

System of National Accounts

An Employer is a person who operates his or her own unincorporated
economic enterprise or engages independently in a profession or trade,
and hires one or more employees.

For Employed persons, Full-time/Part-time Status is determined by the
actual and/or usual number of hours worked by an Employed person in
the reference week in all jobs. For Unemployed persons, it is
determined whether the work sought is full time or part time, Full-time
work is defined as 35 hours or more per week.

Full-time workers are Employed persons who (actually or usually)
worked 35 hours or more a week (in all jobs).

Hours usually worked each week is the amount of time a person usually
spends at work each week. The time includes all paid and unpaid
overtime but excludes time off.

Hours Worked is the amount of time a person spent at work in the
reference week. The time includes all paid and unpaid overtime but
excludes time off.

A job is a set of tasks designed to be performed by one individual in any
given establishment.

This is the measure which classifies persons aged 15 and over according
1o whether they are Employed, Unemployved or Not in the Labour
Force.

Refers (0 persons unemployed for a period of 52 weeks or more.

Looking for full-time work is defined as looking for 35 hours or more
work per week, at any time in the last four weeks up to the end of the
reference week.

Looking for part-time work is defined as looking for 1-34 hours of work
per week at any time in the last four weeks, up to the end of the
reference week.

Own Account Worker is a person who operates his or her own
unincorporated economic enterprise or engages independently in a
profession or irade and hires no employces.

Part-time workers are Employed persons who usually worked less than
35 hours a week and who did so during the reference week, that is,
worked 1-34 hours.

People who are neither Employed not Unemployed , as defined, are
considered to be Not in the Labour Force.

The System of National Accounts brings together within one integrated
framework the various streams of economic accounts. It is designed to
provide international guidance to national statistical authorities in the
compilation and presentation of national accounts, and to serve as a
basis for standardised reporting to the United Nations and other
international bodies such as the Organisation lor Economic
Cooperation and Development.
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Status in Employment  Status in Employment is a person's standing as either an Employee,
Employer, Own Account Worker, or Contributing F amily Worker in
respect to their main job.

Unemployed persons Unemployed persons are those aged 15 years and over who were not
employed during the reference week and:

" had actively looked for full-time or part-time work at any iime in four
weeks up to the end of the reference week and were:

% available for work in the reference week, or would have been
available except for temporary illness (i.e. lasting for less than
four weeks 1o the end of the reference week); or

waiting to start a new job within four weeks from the end of the
reference week and would have started in the reference week if
the job had been available then; or

" were waiting 10 be called back 1o a full-time or part-time job from
which they had been stood down without pay for less than four
weeks up to the end of the reference week (including the whole of
the reference week) for reasons other than bad weather or plant
breakdown.

Unpaid helper An unpaid helper is a person who gives help through a specified
organisation only where no payment, either monetary or in kind, was
received (other than some reimbursement of expenses incurred while
working). Unpazid helpers are not defined as 'economically active' for
National Accounts purposes (see also Contributing Famity Worker).
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For more information . . .

The ABS publishes a wide range of statistics and other information on Australia’s
economic and social conditions. Details of what is available in various publications and
other products can be found in the ABS Catalogue of Publications and Products
available from all ABS Offices.

ABS Products and Services

Many standard products are available from ABS bookshops located in each State and
Territory. In addition to these products, information tailored to the needs of clients can
be obtained on a wide range of media by contacting your nearest ABS Office. The ABS
also provides a Subscription Service for standard products and some tailored informaticn
Senices,

National Dial-a-Statistic Line
0055 86 400

Steadycom F/L: premium rate 25¢/20 secs.

This number gives 24-hour access, 365 days a year, for a range of important economic
statistics including the CPI,

internet
http://www.abs.gov.au

A wide range of ABS information is available via the Internet, with basic statistics
avallable for each State, Territory and Australia. We also have Key National Indicators,
ABS product release detaiis and other information of general interest.

Sales and Inquiries

Keylink STAT.INFO/ABS
X.400 (C:Austraiia,PUB:TeIememo.O:ABS,FN:STAT,SN:JNFO)
Intemet stat.info@abs.telememo.au
National Mail Order Service (06} 252 5249
Subscription Service 1800 02 0608
Information Inquiries Bookshop Sales
SYDNEY (02) 9268 4611 {02y 92868 48620
MELBOURNE (03) 9615 7755 {03} 9615 7755
BRISBANE {07) 3222 6351 (07) 3222 6350
PERTH (09) 360 5140 {09y 360 5307
ADELAIDE (08) 8237 7100 (08) 8237 7582
CANBERRA (06) 252 6627 (06) 207 0328
HOBART (03) 6220 5800 (03) 8220 5800
DARWIN {08) 8943 2111 (08) 8943 2111
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